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Project Assistant Consultant
Groundwater Management Project in Sughd, Tajikistan (Phase 1: 2025-2028)
1. Background

The Groundwater Management Project (GWMP) in Sughd, Tajikistan, is implemented by
HELVETAS Swiss Intercooperation and funded by the Swiss Agency for Development and
Cooperation (SDC). The project aims to strengthen the sustainable and equitable management of
groundwater resources through improved governance, institutional capacity, and technical
practices.

Groundwater is a key resource for drinking water supply, irrigation, and economic development
in Tajikistan. Increasing pressure on groundwater resources, combined with climate variability
and institutional challenges, requires coordinated efforts to improve groundwater management
systems, including permitting, monitoring, and regulation of drilling practices.

The International Public Organization “Equitable Development” (Equidev), as a local
implementing partner of HELVETAS, supports the implementation of project activities at
national, regional and district levels.

Given the breadth of activities planned for 2026 and the need for effective coordination across
multiple stakeholders, Equidev is seeking an experienced Project Assistant Consultant to support
the implementation of project activities under GWMP.

2. Purpose of the Assignment

The purpose of this assignment is to provide operational and coordination support to the project
team to ensure effective and timely implementation of GWMP activities during 2026.

The Consultant will support the project team in day-to-day implementation and facilitate
coordination with relevant institutions and stakeholders.

3. Scope of Work
Under the supervision of the Team Leader, the Consultant will perform the following tasks:
3.1 General Support

o Provide day-to-day support to project implementation, as assigned by the project team
e Assist in coordination and follow-up of ongoing project activities
e Support organization and implementation of field activities

3.2 Coordination and Stakeholder Engagement

e Support coordination with stakeholders at national, regional and district levels, including
relevant government institutions, drilling companies, and other sector actors

3.3 Fieldwork and Data Support

o Participate in field visits and support field-level activities



e Assist in data collection, organization, and consolidation

3.4 Events and Activities

e Support organization of workshops, forums, meetings, and study visits (including
possible international travel, e.g. Uzbekistan)

3.5 Documentation Support

o Contribute to preparation of documentation and maintain project records

4. Deliverables and Expected Results

The Consultant is expected to contribute to the achievement of project outputs through the
provision of timely and quality support to project activities. This includes, but is not limited to:

e Supporting the collection, organization, and consolidation of information from drilling
companies and other stakeholders, including through field visits and use of structured
data collection tools (e.g. questionnaires)

e Participating in and supporting stakeholder engagement activities, including meetings and
consultations, and representing Equidev in such engagements when required

o Contributing to the organization and implementation of project events, including forums,
workshops, meetings, and study tours (including possible international travel)

e Providing inputs and notes from project activities, including field visits, stakeholder
meetings, and study tours, to support internal documentation and reporting processes

e Assisting in the preparation of materials and information for project reports, analyses, and
other outputs

e Maintaining organized project documentation and records in coordination with the
project team

The Consultant is expected to perform duties in a timely, accurate, and professional manner in
line with project requirements.

5. Reporting Line

The Consultant will report to the Team Leader and will work in close coordination with the
project M&E Consultant and other project staff.

6. Duration and Level of Effort

e Duration: May — December 2026
e Level of effort: Up to 80 working days

e Duty station: Dushanbe, with occasional travel to Sughd region and possible
international travel (e.g. Uzbekistan)

7. Required Qualifications

e University degree in a relevant field, such as environmental studies, water or natural
resources management, public administration, or other related disciplines relevant to
water, environment, or community development



e Minimum 5 years of relevant professional experience

e Strong organizational and coordination skills

o Experience in working with government institutions and stakeholders

e Proficiency in Tajik and Russian; knowledge of English is an asset

e Good working knowledge of MS Office (Word, Excel, PowerPoint, Outlook)

o Knowledge of groundwater management, permitting systems, or drilling sector is an asset
8. Logistics and Administrative Arrangements

e Office space will be provided by Equidev

e Transport for field visits will be arranged by the project

e Accommodation during official travel will be covered

e No per diem will be provided
9. Payment Modality

Payments will be made monthly, based on approved timesheets reflecting actual days worked

The NET amount represents the amount payable to the Consultant after withholding all
applicable taxes and statutory deductions.

Social fund contributions (20%) will be covered separately by Equidev within the project budget,
in accordance with national legislation

10. Alignment with Project Implementation

The Consultant will support the implementation of GWMP activities in line with the project’s
approved workplan and outputs for 2026, including activities related to capacity development,
stakeholder engagement, groundwater permitting improvements, digitisation support, and
development of guidance materials.

11. Confidentiality and Intellectual Property

All materials and information obtained during the assignment shall be treated as confidential and
remain the property of HELVETAS Swiss Intercooperation. The Consultant shall not disclose or
use such materials without prior written consent.

12. Reporting and Language

All documentation and communication shall be prepared in Tajik, Russian and/or English, as
required by the project team and project stakeholders.

13. Application Procedure
Application deadline: 14 May 2026

Applications will be reviewed on a rolling basis. EQUIDEV reserves the right to shortlist,
interview, and appoint candidates to the application deadline if suitable candidates are identified.



To apply,

send your CV, motivation letter and salary expectation

equidevjobs@equidev.info

to

or in person at the Equidev office, located at address: BC Bohtar,37/1 Bohtar street, 10 floor,
room # 1008, Tajikistan, Tajikistan.

Only short-listed applicants will be contacted for an interview!
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Notebooks

18 Form Factor Laptop
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Operating system

Preload Windows 11 Professional 64bit (Russian)
or Windows 10 Professional 64bit with Windows
11 Professional Upgradable license (Russian).

Minimum 13th Gen Intel Mobile Core 17 or
equivalent with 1.2 GHz Efficient-core base

Processor frequency, up to 3.5 GHz frequency with Intel
Turbo Boost Technology 12 MB cache and 10
cores

Memory Minimum 8§ GB DDR4 SO-DIMM or better

Internal drive

At least 256 GB SSD

Keyboard

Built-in English/Russian

Display Panel

Minimum 15", Full HD, (1920 x 1080) Anti-Glare,
Integrated HD Graphics

Ports

At least 1 Thunderbolt/USB-C port

At least 1 USB version 3.2 port (USB-A)
1 HDMI port

1 Memory Card Reader port

Security lock Slot

Audio

1 Audio combo port
Speaker and Noise Canceling Digital Array
Microphone

Wireless

Dual-Band Wireless 802.11ax Bluetooth
min 5.0

Camera

Integrated SMP RGB+IR with Dual Microphone
and Privacy Shutter

Battery, Power

65 W AC external adapter, Region Specific cord,
38WHr Express charge, Li-lon;
Min 3 cell Long-life battery

Keyboard
and Mouse
set

Weight Max. 1.7 kg approx.

Security Fingerprint Sensor

Ethernet RJ-45 Jack or USB-to-Ethernet Dongle
3-Year Next Business Day, On-site + Accidental

Warranty Damage Protection + Keep Your Drive + 3 yr
Battery
Wireless mouse, 3 buttons, slim/silent, 1 x AA

Mouse battery (included), compatible with Windows
10/11

Sensitivity Laser sensor

Connection Wireless 2.4 GHz, Bluetooth 5.4 pairing




Buttons /Functions

Two primary buttons, clickable scroll wheel, two
programmable buttons

Accessories

Software

Compliance

Warranty 3 years (parts, labor, onsite)
Laptop bag Nylon bag for a 15" compatible laptop
Windows 11 Pro, Russian license or Windows 10
(O] Professional 64bit with Windows 11 Professional
Upgradable license (Russian).
Standard Energy star and TCO Certified Laptop




